
Communication Studies 101 – Spring 2013 
Public Speaking 

 
Instructor: Dr. Patricia Lee Bloxom   Office Hours:  T/TH 11:00 am – 1 pm 
Office:  314  CSTAC       or by appointment 
Phone:  434-395-4937     E-mail:  bloxompl@longwood.edu 
 
Course Description: The course introduces students to the basic concepts of human communication, 
with special emphasis on competencies in public speaking.  
 
Course Objectives:  

• You will be able to effectively perform the role of the public speaker.  Toward this end, you will 
learn principles of communication theory and how to apply those principles to the management of 
speaking situations.  

• As a result of classroom learning and speaking experience, you will be expected to demonstrate 
knowledge and skill in the following areas:  

o Audience Analysis 
o Speaker Credibility 
o Topic Analysis 
o Organizational Skills  
o Persuasive and Informative Strategies 
o Verbal and Nonverbal Delivery Skills 

• When presenting a speech, you should be able to: 
o select an appropriate topic, 
o prepare a working outline (full-sentence outline with bibliography), 
o use an appropriate organizational pattern, 
o utilize appropriate transitions, signposts, and internal summaries, 
o use supporting materials properly and effectively, 
o speak from a speaking outline with delivery cues, 
o use visual aids effectively when needed, and 
o display appropriate verbal and nonverbal delivery behaviors. 

 
The assignments in this class are designed to achieve these goals.  Class lectures, in-class activities, and 
speech assignments will provide you with information about major concepts, and allow you to practice 
those concepts.  Therefore, your attendance and class participation are of utmost importance.  
 
Course Materials: 
Speak Up! : An Illustrated Guide to Public Speaking  (2nd edition) by Douglas M. Fraleigh and Joseph S.  
 Tuman, with illustrations by Peter Arkle.  Bedford/St. Martin’s Press.  
Additional materials (reading / viewing) as assigned.  
 



Course Expectations: 
 
ATTENDANCE 
You are expected to attend class and to be on time.  
 
Class attendance is vital to your success in this class; you’ll need to be present both to master course 
material and to fulfill your commitment to others in the class. Therefore, attendance is expected and will 
be taken at the beginning of every class.   In-class lectures, daily assignments, small group meetings, 
discussion, activities, and giving feedback on classmates’ speeches will help you understand the theories and 
material covered. Therefore, in accordance with Longwood University’s policy, if you miss 

 10% of the semester’s classes (3 days of class), your course grade will be dropped by five points 
from the score you earn; 

 11 – 14% of the classes during the semester (4 days of class), your course grade will be dropped by 
eight points from the score you earn; 

 14 – 24% of the classes during the semester (5 – 6 days of class, your course grade will be dropped 
by ten points from the score you earn;  

 25% of the classes during the semester (7 or more), you will receive an “F” in the course, regardless 
of performance on assignments.  

 
Tardiness:  If you are late three times this semester, it will count as one absence.  (If you are late six times, 
it will count as two absences …) If you are late, you are responsible for ensuring that I have marked you 
present on the attendance sheet at the end of class that day.   
 
Please note: Longwood does NOT have a policy regarding “excused” absences.  Other than the 
circumstances outlined below … if you are absent, you are absent.  You can miss up to 2 classes without 
penalty.  I do not accept doctor’s notes in order to “excuse” an absence.  If you have missed 2 or fewer 
classes, there’s no need to discuss it.  In the most extenuating circumstances (e.g. prolonged illness, death 
of a family member) we can discuss how absences will affect your grade.  Other than that – you have two 
absences you can take without penalty – use them wisely.  
 
University-related absences:  For any Longwood University related absence, you are responsible for 
presenting official written documentation for the absence in advance.  Students are responsible for 
arranging to submit any work due prior to a due date, if the absence falls on a due date.    
 
HONOR CODE & ACADEMIC INTEGRITY  
You are expected to abide by Longwood University’s Honor Code, which strictly forbids lying, cheating, 
or stealing.  
 
According to the Longwood University website, “the Honor Code is one of Longwood’s proudest 
traditions.  Established by the student body in 1910, for 100 years the student-elected Honor Board has 
protected the basic honors of academic integrity. The Honor Creed is prominently displayed in the 
University Library, and each classroom contains a copy of the Academic Honor Pledge.”   



 
I will presume you honorable unless your actions prove you otherwise.  
 
Specifically: Any material used in class must be noted as to source and author.  Written work must be 
pledged.  Any violations will result in Honor Board Hearings.  I take very seriously our commitment to 
academic integrity.  My assumption is that you are familiar with the university guidelines and honor code.  
It is my responsibility as an instructor and scholar to report all cases of academic misconduct.  
 
CIVILITY  
You are expected to treat your classmates and your professor with respect – this includes listening to your 
classmates, giving them positive, encouraging and constructive feedback, and taking your commitment as a 
citizen of this course seriously.  
 
Please be considerate of your class colleagues and turn all cell phones to silent and put them away before 
coming to class.  Complete all calls and text messages before class begins.  If you violate this policy, you 
will be asked to leave the classroom.  If this behavior continues (more than one occasion), I will mark you 
absent.  
 
COURSE READING & PREPARATION 
You are expected to come to class prepared and ready to fully participate.  
 
Because we will be learning together, your classmates and I will assume you have read / viewed and 
reflected on every assigned reading or viewing before you come to class.   
 
COMMUNICATION 
You are expected to check your Blackboard registered e-mail address regularly, and to communicate clearly 
and responsibly with me regarding any special needs or issues that may affect your course performance.  
 
We will rely heavily upon email and the Blackboard site http://blackboard.longwood.edu during this 
course.  Your assignments and grades will be posted on Blackboard, as will additional readings and 
materials. I will use the Blackboard system to send emails and/or post announcements to the class.  
 
I can be reached during office hours or by email to discuss class discussion topics, assignments, or any other 
course or academic-related issues.   
 
Disability Statement: If you are a student with a physical or learning disability, it is your responsibility to 
contact me during the first week of class to discuss your specific needs.  You must also be registered with 
Disability Services for Students.  
 
 
 



Course Assignments & Assessment: 
 
CHAPTER QUIZZES 
For all assigned chapter readings, you will be required to complete a quiz posted on Blackboard.  All 
quizzes must be completed individually and will be timed.  You may use your book and notes to complete 
the quizzes.  The chapter quiz (CQ) will be posted by 5 pm on Thursday the week prior to when the 
reading assignment is due.  All quizzes must be completed by 11:30 am the day the reading is due.  
 
SPEECHES 
In addition to numerous in-class speech activities, you will present four formally prepared speeches.  These 
will include a Hero Speech, an Informative Speech, a Persuasive Speech, and a Special Occasion Speech.  
For the Hero Speech, the Informative Speech, and the Persuasive Speech, you must turn in a speech 
portfolio by 9 am on the first day of the speech assignment.  The portfolio will include research process 
notes and a typed full-sentence outline of your speech with a bibliography (also called a working outline). 
This portfolio should be in one document.  (Detailed speech assignment guidelines will be available on 
Blackboard.)  The speech portfolio for the Hero Speech will also include a detailed audience analysis.  You 
are always welcome to bring a preliminary outline to me for comments one week prior to the day of your 
presentation.   
 
SMALL GROUP MEETING NOTES 
Two keys to successful public speaking are preparation and practice.  You will be assigned to a small group 
in order to have the opportunity for more structured practice sessions and to practice small group 
communication skills.  You are required to meet as a group and to turn in an individual report of the small 
group meeting. Additional guidelines will be discussed in class and made available on Blackboard. 
 
ASSESSMENT 
 20% Participation, including Chapter Quizzes, Group Meeting Notes, and Reflection Assignments 
 10% Hero Speech  
 20% Artifact Speech with Presentation Aids (Informative) 
 20% Motivation Speech (Persuasive) 
 15% Special Occasion Speech 
 15% Final Exam (cumulative; objective – based on course readings & reflection assignments) 
100% 
 
Grading Scale 
A 94-100   C+ 77-79.9 
A- 90-93.9  C 74-76.9  D- 60-63.9 
B+ 87-89.9  C- 70-73.9  F 59.9 – below  
B 84-86.9  D+ 67-69.9 
B- 80-83.9  D 64-66.9 
 
 



Tentative General Course Schedule & Speech Assignment Due Dates: 
 
Note: for full course schedule with reading assignments, see separate “Course Schedule” document 

 
DATE TOPIC 
Jan 15 – Jan 22 Course introductions & expectations 

 “The Basics of Public Speaking”  

 Jan 22: Longwood University Add/Drop Deadline, 5 pm 

Jan 24 – Feb 7   “Preparing, Organizing & Outlining a Speech” 

Preparation for Hero Speech (in-class small group practice session) 

Feb 12 - 14 HERO SPEECH  

Feb 19 - 28 “Speech Delivery,” Introductions & Conclusions,” Using Presentation Aids”  
            and “Informative Speaking” 
Preparation for Artifact Speech 

March 2 – 10  SPRING BREAK – No Class Meetings 

March 12 - 14 “Ethics” and “Language and Style”  

Preparation for Artifact Speech (small group practice session) 

March 14: No Class Meeting: small group practice session  

 March 13: Longwood University Withdrawal Deadline, 5 pm 

March 19 – 21  ARTIFACT SPEECH  (Informative) 

March 26 – 28   “Persuasive Speaking & Methods of Persuasion”  

April 2 – 4   SMALL GROUP PRACTICE SESSIONS – No Class Meetings 

April 9 – 16  MOTIVATION SPEECH  (Persuasive) 

April 18   “Special Occasion Speaking” 

April 23 SPECIAL OCCASION SPEECH 

April 25 Final exam review 

Final Exam Monday, April 29 @ 11:30 am-2 pm 

 


